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Recording a local market 
presentation video 
How-to guide
As a Market Leader, you are required to record your local market 
presentation for upload to the AEP Video Library on Ignite. This guide 
takes you step-by-step through the recording process so you can 
deliver a presentation video on or before July 31, 2023, that engages, 
educates and informs agents heading into AEP. 


In 4 simple steps, you can create engaging video presentations to arm 
your agents with the knowledge and tips they need to succeed this 
AEP season. Follow these steps and upload your local market video 
recording by July 31, 2023. 


Here’s how. 


• Go to the Humana Market Support toolkit site 
• Click on AEP Academy Event Presentation Materials
• Download the AEP Academy local market plan presentation deck 


Download your local market shell deckStep 1



https://ignitewithhumana.com/video-library/

https://humanamarketsupport.com/events-request/toolkit_section/create-2/

https://humanamarketsupport.com/events-request/toolkit_section/create-2/





As always, thank you
Remember to abide by Humana compliance and 
only include legally approved information. Please 
keep in mind that 2024 plan information may 
not be shared with members or prospects prior 
to October 1, 2023. 


• NEW FOR 2023—Fill out the required fields and submit your video to the Video Library 
Submission Form on Ignite by July 31, 2023 


• Your local market recording will be uploaded to the AEP Video Library, where it can be accessed 
on demand by agents who were unable to make it to your live local market event or who simply 
want a refresher on what was covered. The AEP Video Library is accessible via Ignite. 


Send us your recordingStep 4


• Prepare like a pro, and set yourself up for success with our Zoom recording best practices guide 
• Request Zoom recording privileges by visiting go/requestzoomrecording 
• Upload your video in an MP4 or MOV format  


Record with Zoom: Pro tipsStep 3


• To replace a piece of text, use your cursor to highlight the exact piece of text you want to replace 
and start typing the replacement text 


• To edit chart data, right-click the chart provided in the template and select Edit Data in the Excel 
grid that opens, then replace the data in the grid with your data 


• To delete a chart, right-click it and select Delete 
• To delete a slide that is not relevant to your market, right-click the slide and select Delete 
• Add any speaker notes that will help you deliver an engaging recorded presentation by selecting 


“View” from the PowerPoint toolbar, then selecting Normal and clicking Notes to enter text on 
each slide 


• Keep in mind that these templates were created with your convenience in mind, and do your 
best to keep slide order, layout and text formatting in place when making edits


Make edits to PowerPoint slide templatesStep 2



https://ignitewithhumana.com/video-form-submission/

https://ignitewithhumana.com/video-form-submission/

https://ignitewithhumana.com/video-library/

https://ignitewithhumana.com/AEP_Academy_Recording_Best_Practices_Guide.pdf
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